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https://www.pi.ac.cy/pi/files/epimorfosi/proairetika/2022 2023/odigies pros eisigites 2022 2023.pdf

Ayamnntoil/Ayanntég eLonynTEG/eLoNyNTPLEG TIPOALPETIKWY CEULVAPLWY,

yla TV opaAn Sle€aywyn Kal tnv emtuxn oAoOKApwaon Tou oepwvapiov oag, Oa mpemeL va. SLEKMEPALWOETE

OAa ta BAuata e Tn O€lpA o TieplypddovTal Mo KATw, yla To Kade éva ano ta otadia A-2T.

STAAIO A:  TPLV and tnv évapén tou ospwvapiou:

Ma SLadIKTUaKa oEpLVApLaL:

MNa ogpwvapla dtd {wong:

BAua 1: 0vdeon oto Microsoft Teams

Oa npénel va cuvdebeite oto MS Teams,
XPNOLLOTIOLWVTAC TOV AOYOPLACHO TIOU EXETE I) TIOU
Ba oo mapaywpnOei, yla okomoug Ste€aywyng Twv
ospvapiwy tou Natdaywylkol IVoTITOUTOU. IXETLKEC
mAnpodopieg pnopeite va Bpeite otov cUVEeoUO
https://elearn.pi.ac.cy/moodle/mod/book/view.php?i

d=116&chapterid=22

BAua 2: Npoypappatiopos cuokePng oto MS Teams

Mpoypoupatiote pa cokePn octo MS Teams (OxL
OMAda) yLa TO OEULVAPLO O, YLOTL oL
OUUUETEXOVTEC/OUUUETEXOUOEC OTN CUOKEN TOU
osuvapiou oog Ba mpookAnBouv wg guests. IXETIKEG
08nyleg yLa Tov TpoypapUATIONO Kol Th Slaxeiplon
cuokePng unopeite va Bpeite otov cuvdeouo
https://elearn.pi.ac.cy/moodle/mod/book/view.php?i

d=116&chapterid=26.

Arnodevyetal n Snuioupyia opadag oto MS Teams,
ylati umapxel to evdexopevo va pnv dtabétouv 6Aotl
Ol CULETEXOVTEG OTO OEMLVAPLO AOYAPLACHO LE
enéktaon @te.schools.ac.cy.

Awote we titho otn olokedr) oag tov Kwdikd r/kat
Titho ToU Zepivapiou oag, 6w autog epdaviletal
oto Sladiktuako neptBarlov eyypadwy Tou
MatbaywykoL lvatitoutou pi-eggrafes.

Emeldn To ogULVapLO 0aG £XEL TIEPLOCOTEPES QIO Hial
ouvavtnoslg, emhé€ete OtL N oUokedn auth Ba
enavalauBavetal.

BAua 1: MopoucLloAOyLO OUHUETEXOVTWV

Extunwvete amnod to Sladiktuako neptPailov
eyypadwv (ard tov ouvdeouo «ElonynoeLg) to
TLAPOUGLOAOYLO TOU GEULVAPIOU 0OC, £iTE TO OUVOALKO
OAWV TWV CUVAVTNOEWV ELTE KOTA cUVAVTNON
Eexwplota.

BAua 2: EMKOWVWVIA |LE TOUG ZUVTOVLOTEG

EMiKOWVWVEITE LE TOUG ZUVTOVLOTEG TWV MNPOALPETIKWY
Yepwapiwv k. EAévn Mamayswpylou (tnA.: 22402311,
email: papageorgiou.e@cyearn.pi.ac.cy) A K. Nnwpyo
ToaAakoU (tnA.: 22402310, email:
tsalakos.g@cyearn.pi.ac.cy) | k. Avépéa MouyyoAld
(tnA.: 22402366, email:_moungolias.a@cyearn.pi.ac.cy)
yla voL TTAPETE Ta OTOLKELa Tou/TNG
dpovtioth/dpovtiotplag tou oxoAeiou 1 Tou Xwpou
TIPOYLLOTOTIOLNONG TOU OERLVAPLOU 0ag, OTLG
TIEPUTTWOELG OTIOU TO OEMLVAPLO Sle€dyeTal o GAAO
XWPO €KTOG Tou Matdaywylkou lvotitoutou otn
Aegukwola r tou Mapaptrpatog tou MNatdaywylkou
Ivotitoutou otn Agpecd.
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BAua 3: Anuioupyia cuvdEcHou cUOKEYPNG

e AdoU puBulotel N mpoypaUUOTIOUEVN GUOKEYN, OTO
niedio «Add required attendees» kataywpiote 10
TIPOOWTILKO 00.¢ email Kol AT OTE TO «sendy», mou

Bploketal oto 6e€16 MAvw HEPOG TG oeAidag, WOoTe va

SnuoupynBei ouvdeopog yla tnv ev Adyw cuoken.

BAua 4: l'vwotonoinon cuokePng otoug/otiL
TtPOOKEKANUEVOUG/TIPOCKEKANUEVEG

e AmO To MPOCoWTKG oo email eTAéETe TOoV oUVOECO
NG CUOKEYNG KAL ATIOOTEIAETE TOV OTLG NAEKTPOVIKEG
SleuBuvoelg OAWV Twv

OUMUETEXOVTWVY/CUUUETEXOUCWY TOU OEMLVOPLOU 0ag,

OTIWC 00.C £XOUV OTAAEL OO TOUC JUVTOVLOTEG TWV
MpoalpeTikwyv Zepwvopiwy, K. EAévn Namayswpyiou,
K. Miwpyog ToahakoU kat K. Avépgéa MouyyoALd.

Omnoladnmote opadikn anootoAn ntAnpodopLlwv otig
NAEKTPOVIKEG SLEVOUVOELG TWV
OCUMUETEXOVTWV/CUHUETEXOUOWV OTA CEULVAPLA oaG Ba
MPENEL va Yivetol wg “Bec”, yla okomoug Stadulagng
TPOCWTILKWY SE80UEVWV.

BAua 3: Enkowwvia pe ppovriotég/dpovtiotpleg

Emkowwveite pe tov/tn ¢ppovtioth/dpovtiotpla yia
eruPeBaiwon tng dtabeopdtnroc/kKataAAnAotntag
™G aibouoag kat TNG anapaitnTng UALKOTEXVLKAG
UTtOSONG, TTOU €lval avaykaia ylo Tnv
T(PAYLATOTIOLNCN TOU GEpLVOpiou oag.
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ITAAIOB: Ztnv T[Q(b't[] OUVAVTNON TOU CERWVapiov

Ma dtadiKkTuakda oepvapLa:

MNa ogpwvapla dwd {wong:

BAua 1: 20vdeon oto MS Teams

Adou ouvdebelte oe pia cloken Teams,
eudaviletal otnv 0006vn n pmapa e To oTOLXEL
eAéyyxou ouokePng (meeting control task bar), ano
Tnv orola pnopeite:
o Na evepyomotioete n

VO QTLEVEPYOTIOLNOETE TNV KAREPQ
o Na evepyomoLlioeTe

VQ QTMLEVEPYOTIOLNOETE TO ULKPOPwVOo
o Na npoPeite oe Kowomnoinon

nepLleXopévou (share).
IXETIKEC 06NYLEC yLa TOV TTPOYPOUUATIONO KOL TN
Slaxeiplon clokePng unopeite va Bpeite otov
ocuvéeopo
https://elearn.pi.ac.cy/moodle/mod/book/view.php?i

d=116&chapterid=24

BApa 2: ARYn napouctwv

Ye k0B clokePn eival amapaitntn n Anwn
TIAPOUCLWY, N OTtola PETEL va YIVETOL KOTA TN
Sldpkela tng olvVSeong. H AN mapouactlwy KoTd t
Slapkela cuokePng oto MS Teams TpayLOTOTIOLELTOL
pUEow TN ANWNC apyEiou TTOPOUCLWY TWV
ouppEeTEXYOVTWY/ouppeteyouowy. H ARn apyeiou
TIAPOUCLWY TWV CUUUETEXOVTWV/CUUUETEXOUCWY
VIVETQL LIE TIC TILO KATW EVEPYELEG:

AdoU ocuvbebeite oe pila cvokedn oto Teams,
gudaviletal otnv 000vn N UNAPO LE TO. OTOLXELQL
eAéyyxou ouokePng (meeting control task bar), 6mwg
dalvetal oTnv Mo KATW €lKOVA.

(i) EmiAe€te «Show participants», yla va deite toug

OUUUETEXOVTEG/OUUUETEXOUOEC OF [ia cuvavtnon.

(ii) Ztn ouvéxela emilé€ete «More Actions».

Biua 2: AfYn napouvotwv

® JNUELWVETE E0ELG TIC TOPOUCIEG TWV
KOTAYEYPOUUEVWY OUUUETEXOVTWV/GUUUETEXOUOWY
OTO TtapoUGCLoAsyLo. OL
OUUUETEXOVTEC/CUUETEXOUOEC SEV UTIOYPAdOUV OL
i6loL oTo MapoucLoAdyLo.
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(iii) EruAé€te «Download attendance list».

“Show participants” “More Actions”

“Download
attendance
list”

Participants

on't allow att

-
e.‘ Dora Student

@ Ozodipa Kakoupr Student

(iv) AkoAouBei n AnPn tou apyeiou pe Ta oTOLXELD
TWV TAPOUCLWY 0T cVoKe.

G 1 file was downloaded.

i Downloading...

(v) To apxeio og popdn csv evromiletal otov pakeho
Downloads tou umoAoyloTr oag yla XprHon HEow
™¢ edappoyng Excel.

« v P ; > ThisPC » Downloads »
‘ Downloads ~ Today (2)
| Documents

£’ meetingAttendancelist .csv

Mapddelypa Twv MANPodOoPLWV TTOU TIEPLEXOVTAL OE VAl

1
apxeio.
A B C
1 Full Name User Action Timestamp
2 Moapla Mewpyiou Joined 9/21/2020, 3:42:18 PM
3 Moapla Mewpyiov Left 9/21/2020, 3:42:25 PM
4 Mapla Mewpyiou Joined 9/21/2020, 3:43:39 PM
5 |rewpyla rewpylou Joined before 9/21/2020, 3:43:39 PM
6 lidwwng Xplotou Joined before 9/21/2020, 3:43:39 PM
7 Avipiag Avipéou Joined 9/21/2020, 3:44:10 PM
8 EXévn Fewpyiou Joined 9/21/2020, 3:48:26 PM
9 Avipiag Avipéou Left 9/21/2020, 3:59:16 PM

BApa 3: EktUnwon apxeiov-mapouvocioloyiou.

EKTUTIWVETE TO apXELO LE TO OTOLXELD TWV MAPOUCLWY TWV
CUUUETEXOVTWV/OUUETEXOUCWVY 0T oVOoKeYn. MeTd thv
0AOKANPWGN TOU OgpLVapPiou Ba TPOOKOUIOETE GTOUG
JUVTOVLOTEC TWV MPOALPETIKWY ZEULVAPLWY TA EVTUTIO
arnd OAec g ouokEPeLg atnv MS Teams.
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ITAAIOT: Apéowg LLETA TNV MPWTN ocuvavinon:

Ma dtadikTtuaka ocepvapLa: Ma ogpwvapla dtd {wong:
Bfiua 1: Bnua 1:

® JNUELWVETE TOUG/TIG MOPOVTEG/MAPOUOES TNG TPWTNG *  INKELDVETE TOUG/TIG MAPOVTEC/TOPOYOES TG TPWTNG

BLUSIKTUAKAC GUVAVTNONG OTO SLABLKTUOKS ouvavtnong oto SLasIkTuako meplBaliov eyypadwy,
reptBEAOV eyypady, ot oeNiSa oac, oTov otn oeAiba oag, otov oUvdeopo «Elonynoelg», 6mou

. , , , , Oa Bpeite Ta OXETLKA TIOLPOUGCLOAOYLO. YLOL TO OEULVAPLO
ouvdeopo «Elonynoelg», omou Ba Ppeite Ta oXETIKA Be X P vy Hvap

TLOPOUGLOAGYLA YLO. TO CEULVAPLO COG. oas.
BAua 2: Bpa 2:
Av 0TnV TTIPWTN CUVAVTNON 0 ApLOUOG TwV e Av OTnV MPWTN CUVAVTNON 0 APLBUOS TWV
OUMMETEXOVTWV/CUHUETEXOUCWV Elval UIKPOTEPOS OUUUETEXOVTWV/GUHUETEXOUCWV ELVAL ULKPOTEPOG
oo 1o 6K, EVNUEPWVETE dueoa (TPLV oo TNV and 10 K, EVNEPWVETE dueoa (Tpw amd T

EMOUEVN CUVAVTNON) TOUG ZUVTOVLOTES TWY EMOMEVN GUVAVTNON) TOUC ZUVTOVLOTEC TWV

MpoatpeTikwy 2EUVapLwy. MPoaLPETIKWV ZepLVOpiwy.

STAAIO A: € KAOE cuvavtnon kauw META Ao KAOE cuvavtnon:

Ma SladKTUaKa oepvapLaL: MNa ogpvapla dua {wong:

BAhpa 1: Brua 1:

e Edopuolete pe Tn oelpd OAa to Bruota apyilovrag ® JNUELWVETE EGELC TIC TAPOUOIEC TWV
aro to «BApa 4» tou ITAAIOY A péxpLto «BAua 1» KOTTAYEYPUUUEVWY CUHUETEXOVTWV/CUUUETEXOUCWV
tou STAAIOY T. OTO MOPOUGCLOAGYLO, AKOAOUBWVTAG T TPWTOKOANQ

mou avadEpOnkav mapandavw. Ot
OUUUETEXOVTEC/CUUUETEXOUOEC SEV LTtoypadouV oL
i6loL oTo mapoucLoAdyLo.

Bruoa 2:

® JNUELWVETE TOUG/TIG MapdvTeg/mapouoeg KABe
ouvavtnong oto SLasLktuako meplBaldov syypadwy,
Le BAoN TLG MOPOUGCLEC TTOU £XETE CNUELWOEL KATA TN

SLapKEeLa TNG oLUVAVTNONG.
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STAAIOE: Itnv TEAEUTALA cuvavtnon:

Ma SLadIKTUaKA oEULVApLAL:

Mo ogpvapla Sta wong:

Brjua 1:

e Alyo mpLv amno to téAo¢ TnG cUoKePNG OTEAVETE OTO
NAEKTPOVLIKO TOoXUSpOpELD TWV
OUMUETEXOVTWV/CUHETEXOUCWV TOV OUVEEGHO
https://forms.gle/UANZesu8dxdjEM7u9 ctov omnoio

Bpioketal n nAektpovik dpoppa afLoAdynong Ko
adpAVETE LKOVOTIOLNTLKO XpOvo 10-12 AemTwv yLa tn
CUUITANPWON TOU EPWTNHOTOAOYIOU.

e EVNUEPWVETE TOUG/TIC
OUMUETEXOVTEC/CUUUETEXOUOEC OTL TA TILOTOTIOLNTIKAL
mapakoAouBbnong uopoLv va ta BPpouv NAEKTPOVLKA
otn ogAida toug, oto Apxeio AnAwoewv, Povo otnv
TEPLMTWON TIOU £X0OUV EMOPKELC TAPOUTLEG OTO

ogpLvApLO.

Brua 1:

e Alyo mpLv amno to TéAo¢ ThG ouvavinong, divete tov
ouvbeopo https://forms.gle/UANZesu8dxdjEM7u9

otov onoio Bploketal n nAektpovikn ¢popua

afloAoynong Kal adrVeTE LKAVOTIOLNTLKO Xpovo 10-12
AEMTWV yLa TN CUUTANPWON Tou gpwTthuatoloyiou. H
CUUIANpwon Tne poppag afloAdynong Unopsl va
vivel ano omoladnmote NAEKTPOVIKA GUCKEUN (KvNTo
tnAédwvo, tablet, nAektpovikd umtoAoyLoth).

e EVNUEPWVETE TOUG/TIC
OUUUETEXOVTEC/CUMUETEXOUOEC OTL TA TILOTOTIOLNTIKAL
TapakoAoUONoNg Umopouv va Ta BPouv NAEKTPOVLKA
oth oeAiba Toug, oto Apxeio AnAwoewv, povo otnv
TeplMTwon mou £XouV eMapkeic mapouoieg oTo

OEULVApLO.
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STAAIO 3T: Apéowc LETA TNV TEAEUTALA cuvdvtnon:

Ma dtadiKTuaKka ospvapLa:

Ma ogpwvapla dud {wong:

Bua 1:

Y NUELWVETE TOUC/TLC TTOPOVTEC TNG TEAEUTALAG
ouVAvTNong oto SLaSIKTUAKO epLBAAAoV eyypadwy.

Brua 2:

EKkTuTtwVETE oo TO SLASIKTUAKO TepLBAANoV
gyypodwv Ta MTAPOUCLOAOYLA TTOU AVTLOTOLXOUV 0TV
KaBe cuvavtnon Tou oepwopiou oag.

JNUELWVETE OTA EVTUTIO TTIPOUCLOAOYLA TLC TTOPOUGCIEG
TWV KOTOYEYPOUHUEVWV
OUMUETEXOVTWV/CUHUUETEXOUOWY, UE Bdon ta
avtiotowa apyeia excel tng TEAMS mou deiyvouv
TOUG/TL CUULETEXOVTEC/CUUETEXOUCEC OTNV KABE
ouvavtnon.

Yrioypadete KAOe €vTumo mapouGLOAOYLO TIOU
QVTLOTOLXEL oTNV KABE cuvAvTnon Tou CEpLVapiou oog
KOlL TO OKOVVAPETE.

JUYKEVTPWVETE OAQ TOL CKOVVAPLOPEVQL
TLAPOUCLOAOYLO O €vav NAEKTPOVLKO ddkeho (folder).
2tov dpakelo autd Tonobeteite kat OAa Ta apyeia
excel tng TEAMS mou Seixvouv toug/Tig
OUMUETEXOVTEC/CUUUETEXOVUOEC OTNV KABE cuvavtnon
(Agg Zraduo B, BrApa 2(v)).

Xpnoipomnowwvtag kedaAaia ypappaTa Kot
eAANVIKOUG XOPAKTAPEC, OVOUALETOL TOV NAEKTPOVIKO
dakelo wg akodoubwg:

ONOMA_ENIGETO EIZHIHTH/EIZHTHTPIAZ_KQAIKOZ
ZEMINAPIOY_KQAIKOZ OMAAAZ ZEMINAPIOY

Mn.x.
EAENH_MANATEQPTIOY_MPO22.MM.0PZ.001_A%1

ATOOTEAAETE TOV NAEKTPOVIKO dAKENO o€
OUMTLECUEVN popdn (zip file) otnv nAekTpovikn
StevBuvon proairetika@cyearn.pi.ac.cy.

Brua 1:

ZNUELWVETE TOUC/TIC MaPOVTEC/TIAPOUOEG TNG
televutaiag ouvavinong oto Sladiktuako replBaiiov
gyypadwv.

Bruoa 2:

Yrnoypddete KABe EVTUTIO MAPOUGLOAGYLO TTIOU
avtlotolyel otnv KABe cuvavtnon Tou oepvapiou oag
(Aeg ZTadLo A, Bripo 2) KAL TO OKAVVAPETE.

JUYKEVTPWVETE OAQ TOL CKOVVAPLOUEVQL
IO pOUGLOAOYLa O€ £vav NAekTpoviko dpadkero (folder).

Xpnolpomolwvtog kedpalaio ypappata Kat
eAANVIKOUG XOPOKTHPEC, OVOUATETAL TOV NAEKTPOVIKO
dakeho we akoAoLBwWC:

ONOMA_ENIOETO EIZHIHTH/EIZHTHTPIAZ_KQAIKOZ
2EMINAPIOY_KQAIKOZ OMAAAZ ZEMINAPIOY

n.x.
EAENH_MAMATEQPTIOY_MNPO22.M.OPZ.001_As1

ATIOOTEAAETE TOV NAEKTPOVLKO PAKENO OE
oupreopévn popdn (zip file) otnv nAektpovikn
SlevBuvon proairetika@cyearn.pi.ac.cy.
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